[1naH pa3BUTHS apXMBHOIO fIe/1a B apXHBHOM OT/eNe
aJMHHHMCTpaUKK YepeMXxoBcKOro paHoHHOro MyHHIMNANIBHOTO 06pa3oBaHus
Ha 2019 ron

OcHOBHBIMH 3amayaMH apXMBHOTO OTAeNa aJMHHHCTpauMH YepemMxoBCKOro
paiioHHOr0 MyHHLIMMANBHOTO 00pa3oBaHua (nanee-ApXHB) ABAAOTCA:
® MpenocTaBleHHEe MYHHIMNAIBHBIX YCJIYT HACEIEHHIO;
® rOCYJApCTBEHHBI  y4yeT  JOKYMEHTOB  ApxuBHOro ¢onna
Poccuiickoit @enepauus;
e obecneyeHre coONOAEHHA NpaBHI XpaHEHHsA, KOMIJIEKTOBaHMA,
yuera M HCIMOJIE30BaHHA apXHBHBIX INOKYMEHTOB, XPaHALIMXCA B
Apxuse.
B cooTBeTcTBHH C pPEKOMEHOALHAMH apXHBHOTO ArcHTCTBA prymlcnﬁ
obnactH, B TIUIaHE MPEJYCMOTPEHBI Ba)KHble HanpabjieHuss paborsl,
DGECI’IE‘-IHBEIDIHHE ﬂa.nhueﬁmee PA3BHTHE AaPXHBHOI'O 1€Jia B paﬁoﬂe:

IIpaBoBoe, OpraHu3aunoHHOe H HHQOpMaLHOHHOE obecneyeHHe:
[TpuHUMATE MEpBI:

® [0 NpeceyeHHI0 HapyLIeHUH 3aKkoHoAaTensCcTBa 00 apXHBHOM lene
B Poccuiickoit Menepauuu;

® [0 YCTPAaHEHHIO [OCHEACTBHH BBISBIICHHBIX HapyIIeHHH Mo
pe3yabTaTaMm [IPOBEpPOK, I[POBEJIEHHbIX APXMBHBIM AareHTCTBOM
Hpkyrckoi odnactu.

® OCYLIECTB/IATH MEPOINPHATHSA 110 BBINOJHEHHIO pewieHni Cosera no
apXHMBHOMY €Ny MpH apxuBHoM arentcTBe MpkyTckoit obnactw;

[Inanupyercst NpUHATEL yuacTue:

e B pabore CoBera no apXxUBHOMY Jlejly IpH apXHBHOM areHTCTBe
Hpxyrtckoit obnactu (mapt, 2019);

e B pabore aamuuucTpatuBHoro CoBera aAMHHHCTPAUMHM MO
Bompocy 0 paboTe apXHBHOro oOTAena  aJAMHHHCTpALHH
YepemxoBckoro paHOHHOrO MyHHLMNANBHOTO 00pasoBaHus B
2018 rony (asrycr 2019 roaa).

[ IpoBenenue:

* aHanM3a TFOTOBHOCTH K MHTErpauMd HH(OpPMAIMOHHBIX CHCTEM
apXHMBOB C CHCTEMAMHM JJIEKTPOHHOIO JIOKYMEHTO0OOpOTa OpraHoB
rocy/1apCTBEHHOH BIIACTH M OPraHOB MECTHOTO CaMOYTpaBJIeHHS,

* MaKCHMAaJlbHO BO3MOMKHOH ABTOMAaTH3aLMUH apXHUBHOMH
JIesITeNbHOCTH, nepeBoj OKAa3bIBaeMbIX apxuBaMH
rocyJapCTBEHHbIX YCIYr, MNpex/le BCero B YacTH HCMOJHEHHA
COLMATBHO-MPABOBLIX 3aMpoCOB rpaxaaH, B 3JIEKTPOHHBIA BUIL;

[Tposesenne meponpusTHii:

® [IpOoBelleHHE TeCTHPOBaHWA COTPYJHHKOB apxXHBHOrO OTHe/la Ha
3HaHWe 3aKoHojartenbcTBa 00 ApxuBHOM gene B Poccuiickoit
Denepaumm;




o MHCTDYKT@)X COTPY/HMKOB apXMBHOro OTACNIa Ha 3HaHHe
3aKOHOJATEIbLCTBA O MEPCOHANBHBIX AaHHBIX, B T.H MO KOHTPOJIIO
obecrneveHus 3alMThl epCoOHaNBHBIX TaHHBIX.

B nensx obecriedeHHs J0CTYNa rpaxiaH, opraHu3alui K nHopMallHH O
NesATenbHOCTH  apxuBa  MPOAOIKEHHE pabotel MO pasMellcHHIO
HH(GOPMALIHOHHBIX MaTepHanos, uadopMalMd O cocTaBe M COACPIKAHHH
APXMBHBIX JIOKYMEHTOB Ha CTPaHHUE caiiTa aIMUHHCTPAaLHH MYHHIHIANBHOTO
paifoHa B cBOOOZHOM KPYTJIOCYTOUHOM ROCTYIIE,

e noajepKaHHe B HaJIeKalleM COCTOAHMH CTPAHMIIG Ha cakre
aJIMMHHCTPALIHH,

e perynspHoe NMpeJoCTaBieHHe HHpOpMALHK JUIA pa3melieH|s Ha
odHLHANBLHOM HHTEPHET-CaHTe apXMBHOrO areHTCTba WpKyTCKOH
obnacTH;

e obecricyeHne B3aUMoOjeicTBUS ¢ dkypHamamd «OTeuecTBEHHbIE
apxuBbI», (OPOPMHUTH MOANMCKY HA MepBoe M BTOpOE MoJyrojine
2019 1.).

e obecrieueHde TMONHOro M LEJIEBOr0 HCMONb30BaHHA CPEICTB,
BhUIENsieMBIX M3 objactHoro Olo/pkera Ha  OCYLIECTBICHHC
rocriosHoMoumii B chepe apxuBHoro aena Ha 2019 rox;

® [IpOBEJIEHHE MOHHTOPHHIa KayecTBa MpenocTaBleH s
MYHHUMTANBHBIX YCITYT B @pXHBHOM OTJIENe (centsibps 2019r.).

Obecneuenne COXPAHHOCTH H rocxgagcrnennmﬁ Y4éT JOKYMEHTOB!:

[MnanupyeTcs NPOJACMKUTE paboTy MO  MOBBILIEHHIO MoKapHOH
Be3onacHOCTH apxuBa, ero TeXHHYECKOH YKperui€HHOCTH,
AHTHTEPPOPUCTHHECKOH 3aLUH1IIEHHOCTH, obecrnevyeHHIo OXpaHHOTo,
TeMrepaTypHO-BIQKHOCTHOTO, ~ CBETOBOr0 M CaHHTapHO-THIMEHHYIECKOro
peKHMOB:

e 3aKIIOYCHHE KOHTpAKTa MeX1y aAMHHUCTpauued YepemxoBCKOro
paioHHOrO  MYHHLMMNanbHOro oOpa3oBaHHid M OXpaHHBIM
NpEANpPHATHEM  Ha YCIYTH OXPaHbl C MOJAKIIOYEHHEM K MYMNBTY
OXPaHHOrO  NpeanpuATHA W TEXHHUYCCKOM obcnyKuBaHHA
apXHBHOIO OT/JENa;

e npoBejieHHe TEXHHYECKOro ocBueTebeTBoBanus cuerem OINC;
NOBEpKa COCTOAHUSA OrHETYLUMTENCH;

e MpoBe/eHHe MHCTPYKTaXKa [0 OXpaHe TpyJa M [OKapHOH
Be30MmacHOCTH COTPYAHUKOB,

e Be/ICHME )KYPHAIOB: PETHCTPALIMH KIlloYed, yueTa orkerymurenes,
TeMIepaTypHO-BAaKHOCTHOTO PeAKHUMOB B apXHBOXPaHUTHIIAX;

e (QnevarbiBaHHE MOMELIEHHH apXUBOXPaHHITHLL apXHBa,

® KapTOHHUPOBAHHE BHOBL MOCTYIHMBILIMX APXHBHBIX JIOKYMEHTOB;



e cCHCTEMaTHyecKoe OOecHbplIHBaHHE MOKYMEHTOB (0AHH pa3 B
KBapTan); 7.

e cobmiofieHHe HOpMAaTHBHBIX TpebOBaHHH MO  OpraHM3alKd
XpaHEHUsA ¥ Y4eTy J0KYMEHTOB, B TOM 4HCIie OpPraHH3aLi{ BhIIATH
NOKYMEHTOB M3 XpaHHIIMILA;

e obecrieueHHe Mep MO YCHIEHHIO KOHTPOJiA 32 COXPaHHOCTBIO
APXMBHBIX AOKYMEHTOB B YHTAIbHBIX 3ajax B CBA3H C
paspenieHHeM MX CaMOCTOATENBHOIO  KONHPOBaHHA
MONb30BaATEAMH,;

e KCNONB30BaHHE B [pakTH4yeckod paboTe MONOKEHWH MPOEKTa
[Topsaaxa NpU3HaHWs JOKYMeHTOB ApXWBHOrO (oHIZa PoccHiCKOH
Menepaluu HaxXOoAAMMHCH B Hey10BIeTBOPHTEIEHOM
(M3MUECKOM  COCTOSHMM B  4acTH, He MpOTHBOpedamieH
JeCTBYIOLIHM MPAaBOBBIM aKTaM,

e [IpOBEJCHHE TIAHOBBIX UHKIHYHBIX TPOBEPOK HANHYHA H
COCTOSTHHA JIOKYMEHTOB, corjiacHo ruana Ha 2019 roz;

e omnepaTHBHOE MH(OPMHpOBaHHe apXMBHOro areHTcTBa MpKyTCKOH
obacTi 060 Beex (akTax He oBHApYKeHHs Nen (IOKYMEHTOB);

e CBOEeBpeMEHHOE TPEJOCTAB/IEHHE MAaTEepHAaJIOB O CHATHH C Y4eTa

HeoOHapyKeHHBIX JIOKYMEHTOB ns paccMOTpEeHHA
COOTBETCTBYIOIIEH KOMMCCHel apXMBHOro areHtcrsa MpkyTckoH
obacTh;

* 1IpOBeJCHHME MACMOPTH3alMK apxuBa no cocroanuio Ha 01.01.2020
r. B nopsake ¥ mo Qopmam, onpejejeHHsIM PernameHToM
FOCYNapCTBEHHOTO  yduera JOKYMEHTOB ~ApXMBHOTO  (hoHIA
Poccuiickoit ®enepauun (yrBepkaeH npHKasoM Pocapxusa oT
11.03.97 No 11, sapeructpupoBan Munioctom Poccun 08.07.97r.,
perucTpauuonHbiii Nel344); |
® [poAOIKEHHE paboThl no BEJIEHHIO CHCTEMBI
ABTOMATH3MPOBAHHOIO rOCYJapCTBEHHOTO Yy4era JIOKYMEHTOB
Apxusroro (onma Poccniickoii ®enepauuu Ha ocHoBe IIK
«ApxusHblii  (pona» Bepcus 5.04. u npeaocraBicHHE B
YCTAHOB/ICHHOM Tropsake WH(OpMAUHOHHBIX MaccuBoB bJl H
CBeJIEHHs O ee BEJCHUH B apXHBHOE areHTCTBO.
Heobxomumo:
1) obecneunts monHoTy cBefenuit Bo Bcex moasx 1K «ApPXHBHBIH
thoH»;
2) cBoeBpeMeHHO BHOCHTE HH(popmaiuio B ITK « ApxuBHbli GOHI»;
3) ocylIeCTBIATh BBOZA HH(poOpMauuKW 000 BCEX NOKYMEHTax (ypoBeHb
«nieson).
NpoAOIKUTE pabory 1o Beoay B 6asy paHHbIX «PaiiHCrIONKOM» €AHHHML
XpaHEeHus.



Komnuiekrosanue:

[Tnanupyeres:
 OpraHM3alLMs W NPOBeJIeHHE NaclOPTH3ALUWH apXHBOB OpraHH3alny
- MCTOYHMKOB KOMILIEKTOBAHAS MYHMIMIATBHBIX apXWBOB TI0
coctosHuio Ha 01.12.2019;
OpraHW3alysi BHEJpeHHs B TpakTuKy pabotel  y4peXIe
OpraHu3alyii-HCTOMHHKOB KOMITUIEKTOBaHHUA:
 [PUMEPHOrO MOJOKEHHS 06 HKCTIePTHOH KOMHCCHH OpraHmM3alliy,
yTBep/IeHHOro nphkasoM Pocapxusa ot 11.04.2018 Nod3 m
japerncTpupoBanHoro B Muntocre  PoccuH 15.06.2018,
perucTpatuoHHblid No 51357,

® NPHMEpPHOTO MOJNOKEHHs 06 apXHBe OpraHu3alliy, YTBEPXKACHHOTO
npukazom Pocapxusa ot 11.04,2018 Ne 42 1 3aperucTpHpOBaHHOro
8 Mumiocte Pocenn 15.08.2018, peructpaunonnsiii Ne 51895;

® [pUMEpHOH HHCTPYKLIHH no JIeNIOTIPOU3BOACTBY B
rOCY/IlAPCTBEHHBIX  OpraHM3alMAX, YTBEPKJCHHOH MpHKasoM ¥
PocapxuBa ot 11.04.2018 Ne 44 wu 3aperucTpUpOBaHHOTO B
Muniocre Poccuu 17.08.2018, perucrpaunosssiii Ne 51922;

® [iepeyHs THIMOBLIX YNPaBJIEHYECKMX AapXHBHBIX JIOKYMECHTOB,
obpasyrolMxca B Mpouecce [AeATeNbHOCTH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOrO CaMOYINpaBlIeHHs M OpraHu3allui, ¢
yKa3aHHeM CPOKOB XpaHeHHs.

e npojoivkeHue paboThl 10 aHAJIH3Y JNIEKTPOHHBIX JOKYMEHTOB,
obpasyiolxcs B JIeATENLHOCTH  OpraHM3aluii-HCTOUHHKOB
KOMITJICKTOBAHHSA TOCYAAapCTBEHHBIX M MYHHMLHNANbHBIX apXHBOB,
HX y4eTy H obecrneyeHHIO COXPaHHOCTH B CHCTEMAx 3JIeKTPOHHOIO
JIOKYMeHTO0D0pOTa M apXMBax OpraHu3allMii;

® TPOAOIKUTE paboTy M0 COBEPLIEHCTBOBAHHIO HCTOYHUKOBOMN Ga3bl
apXHBOB, \

e ofecrieydTb COXPaHHOCTh W TPHEM HA XpaHEHWe AapXHBHHIX
JNOKYMEHTOB JIMKBHIMPYEMBIX OPraHOB rocyAapCTBEHHON BIACTH,
OpPraHoB MECTHOTO CaMOYNPaBJIEHUS, [OJBEJOMCTBEHHBIX MM
OpraHu3al|ii;

® OCYWECTBUTL KoMmILIeKe pabor mo obecneueHnio coxpanuocTd H
MpHeMy Ha  TOCTOAHHOE W BPEMEHHOE XpaHeHHe apXUBHBIX
ZIOKYMEHTOB JIMKBHMPOBAHHBIX OPraHOB H OPraHU3alwMiL;

MPOAOIKHTE paboTy MO BKJIIOYEHHIO B CITHCOK OpPraHH3alHi-HeTOYHHKOB
KOMMIEKTOBAHHSA apXHBa MyHHLHMNATIBHBIX MY3eeB 1 6uGHoTex:

® H3YYHTh COCTAB IOKYMEHTOB;

® OKa3aTh [IOMOIIlb B COCTABIEHNH HOMEHKIATY DI fien;

HHH H



0Ka3aTh METOJHYECKYIO M MPaKTHYECKYIO MOMOIIb B MPOBEACHHH
JKCMEPTH3Bl  LIEHHOCTH M  YNOpAAOYEHHWM  JOKyMEHTOB  H
COCTABJICHMH OITUCH Ha JOKYMEHTbI;

OCYILIECTBUTh KOMIUTeKC pabor, HampaBeHHBIX Ha 100%
yropsjo4eHHe  JIOKYMEHTOB B OpraHu3alMaAX-HCTOYHHKAX
KOMIUJIEKTOBAHHA,

obecrneyuTh CBOEBPEMEHHBIH NPHEM Ha MYHHIHIIAIBHOE XPAHCHHE
apXMBHBIX JOKYMEHTOB, He JOMyCKaTh CllyqacB XpaHEeHHA B
OpraHH3aLMAX-HCTOYHHKAX KOMILIEKTOBAHHs [OKYMEHTOB CBEpX
YCTAHOBJIEHHOI'O CPOKa;

[Tponomkuth paboTy:

Mo BHEJAPEHHIO B MpakTHKy paboTel apXHBHOrO OTAeIa
npoBefieHHe  MPOBEPOK  KayecTBa  YMOpAJOYEHH  Jel B
OpraHM3aLMAX - HCTOYHHKAX KOMIUIEKTOBAHMS apXWBa Ha CTa{HH
COCTaBJICHHA

onuceil e, npeicrasiseMbix Ha pacemorpenue IIIK apxuBHOro
arentcTBa MpkyTckoit o6nacT,

OKa3aHHIO METOAH4YECKOH H NpaKTH4YeCKOH MOMOIIH
OpraHM3allMsIM-MCTOYHUKAM  KOMIUIGKTOBAHMS  apXuBa IO
COCTABJICHHMIO BHYTPEHHMX HOPMAaTHBHBIX JOKYMEHTOB IIO
JIeJIONPOM3BOACTBY:  HOMEHKIATYp M€, HHCTPYKLUMH  TIO0
AENONPOH3BOJICTBY, nonoxeuuit 06 K,

[poBeJieHHe CEMHUHAPOB M BbIe3/bl B OPraHU3alUHU-NCTOUHHKH JUIs
OKa3aHHs OpraHH3alHOHHO-METOIH4YECKOH MIOMOLLH.

Henoib3oBaHHie apXHBHLIX TOKYMEHTOB:

IInanupyercs  npojoikeHHe paboTel M0  BHEApEHHIO B

nesitenbHOCTh apxuBa «[lopsjika HCMOMB30BAHHA ApXUBHBIX JOKYMEHTOB
B roCyJapCTBEHHbLIX MW  MYHHIUMIAIBHBIX — apxXuBax Poccuiickoi
Pegepaiumnm,

MOJArOTOBKA M IpOBeJIeHHe MCTOPHKO-/I0KyMEHTaJIbHOH BBICTaBKH
«Hctopus BoctoyHo-CubupcKoro OrHeyrnopHoro — 3aBoja To
ApXUBHBIM JJOKYMCHTAM );

nposefieHre JIHs OTKPBITHIX JBepel UIA rpakiaH YepeMxoBCKOIro
paiiona rema: « Tpyanbiii nyTs nobdenen;

MpOJIJDKHTE paboTy M0 COTPYAHHYECTBY CO CPEACTBAMH MaccOBOH
uHbopMalLHK;

rposeaeHne sKkcKypeuu « COBpEMEHHOCTb H - apXHBY;
COBEpIIEHCTBOBATE PabOTY 10 OKa3aHMIO MYHULIMITATBHBIX yCIyT;
oprauu3oBaTh paborTy mo BejeHnio ba3kl JIAHHBIX O MecTax
XpaHEeHHs apXUBHBIX IOKYMEHTOB MOITMYHOMY COCTaBY;



e KAYECTBEHHO WCMOJHATH COLMAJIBHO-TPaBOBble M TEMATHHECKHE A

3anpochl B YCTaHOB/EHHBIE 3aKOHO/aTENECTBOM CPOKH,

® NpOMOMKATE paboTy SJIEKTPOHHOIO B3aWMOJEHCTBHA apxuBa c
otaenenuem IOP;

e NpoAo/KUTL paboty mno numi)pnaxe M IpenocTa
cBoGO/IHOM ocTyne B ceTH MHTepHeT Hanbonee BocTpeDOBaHHBIX
KOMILIEKCOB MCTOPHYECKMX MCTOYHHKOB i YAOBJIETBOPCHHS
notpebHocTe#t rocypmapctBa M ofbulectsa B peTpOCTEKTHBHOH
apXMBHOH WH(OPMALMK, & TaKke peajlH3alliM MpaB rpax/ial Ha
[OJIy4eHHEe M MCHOJB30BaHHE HH(pOpPMAaIIHH, CUJ.IBp}KEULEﬂCH B
noxkymeHTax ApxusHoro ¢onna Poccuiickoi @enepalii.

BIIEHHA B

HavansHHK apXHBHOTO OTAENA
agMuaicTpaurn YPMO o ﬁgz@% H.B. HecTepeHko

01.11.2018 .



